Activity 4.3 Developing a collaborative ‘knowledge’ portfolio
Tutor Actions
What you need to do in PebblePad to set up the activity
Prior to the activity:
· Create a gateway. Set the gateway to lock on the earlier webfolio due date.
· Add students to the user group. Give users permission to publish, view and comment. 
· If there are a large number of students in the cohort, use manage tutor groups to divide the students into groups. 
During the activity:
· Visit the gateway and view the webfolios. 
· Once each webfolio has comments from other groups, add your own feedback. 
· After the first webfolio submission date, unlock the gateway so that the groups can now amend and enhance their original submissions.
· If necessary re-lock the gateway to either grade the webfolios, or to ensure that they are available as a resource for every student completing their assignment.
Instructions to the learner
You can adapt these instructions to your learners and to your context

· Once you know which research topic group you are a member of, arrange a meeting with your group. Agree roles and responsibilities.
· One member of your group will log onto PebblePad and create an action plan. The meeting wizard can be used as well, if applicable, to record the face-to-face meeting.
· Send this action plan and meeting asset to all the members of your group, with collaborate permissions. You can create a list of the group members in my community and add a group. This will guarantee that you do not omit anyone from your group when you send assets in future.
· All members of your group need to add to the action plan.
· In create new, one member of your group creates a webfolio and sends it to the whole group giving collaborate permissions. Individual contributions will be logged in the page history, so your tutor will be able to see if you have engaged with the creation of the webfolio or not.
· Attach the action plan as evidence of working together as a group.
· On the advertised submission due date, send the webfolio to the gateway.
· You have permission to view the other groups’ webfolios. Carefully read their work and comment on their work, giving constructive feedback. This may take quite a long time so remember to allow for this.
· During the review period you will not be able to amend your webfolio.
· Once the review period is over and every webfolio has received feedback from other groups, your tutor will leave feedback. 
· At the end of the review period, you will be able to edit your webfolio.
· In create new, one member of the group needs to create a second action plan saying how you intend as a group to respond to the comments and feedback. Link this action plan to the webfolio (do not delete the earlier action plan).
· Change the webfolio in accordance with your second action plan and feedback from the review period.
· This webfolio and all the webfolios from all the groups are a valuable resource that you can use when writing your assignment. The tutor will lock the webfolios at a certain date so that they cannot be edited or added to.

Practitioner tips 
The peer reviewing could be assessed, in which case change the users’ permissions to peer review in the gateway.
Exemplar webfolios can be reused as a resource for future students or as an example of what can be achieved through team work.
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