Activity 5.2 Creating a design proposal for assessment

Tutor actions
What you need to do in PebblePad to set up the activity
Prior to the activity:
· Create a gateway. Add students to the user group. 
· Set the gateway to lock on the assignment due date.
· Add the external client to the gateway (probably in the tutor group as an external user) with view and feedback permissions.
· Upload the assignment brief to the gateway resources. Both the students and the external client will be able to see these in the gateway.
· Create a sub gateway, for the personal blogs, by duplicating the gateway you have created. The students will also be users in this gateway. If you do not want the external client to view the personal blogs, remove the client from the sub gateway by going to users and permissions and add/edit for the tutor group.
During the activity:
· Monitor both gateways and give feedback on the webfolios and the personal blogs.
· When the assignment due date has passed, grade the webfolios and give feedback. Grade the students’ individual contributions via the blogs on the sub gateway.
· Remember to release the grades and feedback when all marking has been completed.
Instructions to the learner
You can adapt these instructions to your learners and to your context 
· Log onto PebblePad. Click on view and gateways. In the gateway designated for your assignment you will be able to access the assignment brief from the resources section. Read it carefully.
· One student in your group needs to create a webfolio for the assignment. The person responsible selects create new, more and create a webfolio. Once created, send to the other members of the group with collaborate permissions.
· Decide who will record the action plan. This person needs to go to create new and select action plan. Once the action plan is created, edit the webfolio and link the action plan as the group’s first piece of ‘evidence’. Then send the webfolio to the assignment gateway. Your tutor and the external client can now view the webfolio.
· In turns, record each meeting using the meeting record wizard. Add these to the webfolio (which automatically updates the webfolio on the gateway).
· Meanwhile create a blog and post your first thought according to the deadlines set. The blog should be sent to the sub gateway.
· Each subsequent post automatically updates the blog on the gateway. Only your tutor can see this blog. 
· How and when you respond to feedback on your blog (or on the group webfolio) will be communicated by your tutor.
· You will receive an email notification when the final feedback and grades have been released by the tutor. These are automatically added to your assessed assets and can be viewed from your asset store.
Key points
· Only work published to the gateway can be seen by the tutor/external client (they cannot see any of your other work in PebblePad).
· Only you can see your work, or work you have collaborated on, on the gateway.
· Once the assignment is completed you can use any of the work you created or collaborated on as evidence of your learning or experience.
